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PROSTATE CANCER RESEARCH FOUNDATION




Peer Review Policy and Conflict of Interest Policy

Peer Review Policy

All Scientific Committee members will be sent all the applications with supporting material (unless they are involved in the application in any way).  A list of prostate cancer research specialists is complied by the charity (in collaboration with the Committee), and each application is then sent to two reviewers for grading.  The Reviewer must have no connection with the applications they are sent, and they are asked to inform the charity if there is a conflict of interest, so another reviewer can be chosen (for more details see conflict of interest policy).

Once all reviewers comments are returned, they are all forwarded to the Scientific Committee, who then meet to assess which projects should receive funding, according to the grade they are given at review stage (in accordance with the conflict of interest policy). 

Once decisions regarding funding have been made, unsuccessful candidates can ask for feedback, which will be given in as helpful a way as possible, and with the peer reviewer as anonymous.  Unsuccessful candidates are not discouraged from re-applying for funding.

Conflicts of Interest Policy

The objects of the policy are:

1. To protect the Foundation against conflicts of interest that may be detrimental to its activities, by

a. Adhering to the rule that those who work on behalf of a charity should not be enabled to make a personal profit as a result of that work, for example, by using information confidential to the Foundation for personal gain.

2 To protect the Foundation against conflicts of interest that may arise as a result of the positions, both internal and external, held by individuals who contribute to the Foundation’s work in their area of specialisation.

3 To protect the Foundation and those individuals covered by the policy against impropriety or the appearance of impropriety, including reputational risk.

Members of the Scientific Committee

· The Board of Trustees will appoint scientific Committee members, normally for a 3 year term renewable for up to a maximum total term of 9 years.  

Discussion of applications outside meetings

· Save in exceptional circumstances, a Scientific Committee member must not, prior to a meeting of that Committee, discuss any application which is to be considered at that meeting with any other Committee member responsible for reviewing that application.  If a Committee member does have any such discussion, this must be reported to the Chairman and Secretary of the Committee at or before the start of the meeting.

· Members of the Scientific Committee who are approached by individuals or organisations for advice on a specific funding proposal or on the preparation, status or outcome of their specific applications should always refer all such enquiries to the relevant staff members of the Foundation.

Exclusion from grant decisions

· Individual members of the Committee must not be in the room if a Grant proposal with which they are connected is discussed.  They may not take part in any decisions taken in relation to such a grant proposal, and should not receive any papers relating to it

· An individual will be connected with a grant proposal in any of the following cases, if the individual is:

a. The sole applicant;

b. A joint applicant in collaboration with others or is a named collaborator;

c. A relative of one of the grant applicants.  “Relative” for this purpose includes, but is not limited to spouse (or partner), children, siblings and parents;

d. A business partner of one of the grant applicants; or

e. A member or employee of the same University, or other institution, as one of the grant applications.

· If an individual is in any doubt as to the relevance of an interest that he or she has, such interest should be disclosed to the Secretary before the meting or, if not practicable, as soon as the potential conflict becomes apparent at the meeting.  The Secretary will consult as necessary and the Chairman and Secretary shall determine whether the individual should absent himself or herself from the relevant part of the meeting.

· The Chairman should decide on any potential conflict of interest involving the Secretary.

Terms of reference

Delegation of authority

· The Committee shall have full power and authority to consider and approve or reject applications for funding.

· The Committee shall assess and make decisions on the renewal of grants where appropriate.

· Any grant approved by the Committee shall be in accordance with the funding budgets approved by the Board of Trustees.

Appointment

· The Board of Trustees appoints the Chairman and the membership of the Committee.

Members of the Committee

· The Chairman of the Scientific Committee will not be able to apply for support whilst in post.

· The majority membership of the Scientific Committee will be made up of experts not in receipt of a grant from the charity.

· The Charity will endeavour to ensure that the Scientific Committee is made up of experts in all areas of prostate cancer research.

· The same institution will have only one member of the Committee

Term

· Members should normally serve for 3 years, renewable up to a maximum total term of 9 years.
Meetings

· Meetings will take place once a year, at a date agreed by the Chairman.
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